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Office Use Only
	Date
	Result
	Initials

	TempPak entry: 
	
	n/a
	

	Background Ck:
	
	
	

	I-9:
	
	n/a
	

	Drug Screen:
	
	
	

	MVR:
	
	
	

	Dir Deposit Form:
	
	
	


Personal Information

	Social Security Number
	Date of Application

	     
	     

	Last Name
	First Name
	Middle name

	     
	     
	     

	Street Address
	City
	State
	Zip

	     
	     
	     
	     

	Home Phone
	Alternate Phone
	Alt Ph Type (cell, etc.)
	E-Mail Address

	     
	     
	     
	     

	Desired Work Locations
	Desired Salary
	Desired Positions

	     
	     
	     

	Days Available
	 FORMCHECKBOX 
 Mon
	 FORMCHECKBOX 
 Tue
	 FORMCHECKBOX 
 Wed
	 FORMCHECKBOX 
 Thu
	 FORMCHECKBOX 
 Fri
	 FORMCHECKBOX 
 Sat
	 FORMCHECKBOX 
 Sun

	Hours or Shifts Available
	     

	Emergency Contact Name / Address
	Emergency Contact Phone #

	     
	     

	How did you hear about us or who referred you?
	     

	Have you ever been convicted of, pled guilty to, or accepted deferred adjudication for any felony or misdemeanor (other than misdemeanor for traffic violation)?
  FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
If “yes” briefly explain:
     


Note: A conviction will not necessarily bar you from employment but will only be considered in relation to specific client & job requirements.  Each conviction will be judged on its own merits with respect to time, circumstances, and seriousness.

	If applying for a driving or valet position, please complete this section:

	Drivers License #
	State
	Expiration Date
	License Class

	
	     
	     
	     

	I can successfully pass a stick shift (standard transmission) driving test
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Driving Convictions (if applying for driving position)  Offense:
	Date
	Location

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     


Education & Training

	Education Type
	Name of School
	City/State
	Dates Attended
	Graduate?

	High School
	     
	     
	     
	     

	College/University
	     
	     
	     
	     

	Graduate School
	     
	     
	     
	     

	Technical School
	     
	     
	     
	     


Language ability – list those you could use in your work:

	
Speak
Read
Write
	
Speak
Read
Write
	Other (specify)
	Speak
Read
Write

	English
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Spanish
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



Describe any special skills, course studies, degrees, qualifications, licenses, certifications or training that make you an excellent candidate:

	     

	     


Employment Record (list in date order, with most recent employer first. For dates, month and year are required)

	Current or Most Recent Employer
	Street Address
	Phone

	     
	     
	     

	Name of Supervisor
	City / State / Zip
	Start date
	End date

	     
	     
	     
	     

	Position Held
	Reason for Leaving
	Ending Salary

	     
	     
	     

	Position Description / Type of Business
	May we contact this employer?

	     
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No


	Past Employer
	Street Address
	Phone

	     
	     
	     

	Name of Supervisor
	City / State / Zip
	Start date
	End date

	     
	     
	     
	     

	Position Held
	Reason for Leaving
	Ending Salary

	     
	     
	     

	Position Description / Type of Business

	     


	Past Employer
	Street Address
	Phone

	     
	     
	     

	Name of Supervisor
	City / State / Zip
	Start date
	End date

	     
	     
	     
	     

	Position Held
	Reason for Leaving
	Ending Salary

	     
	     
	     

	Position Description / Type of Business

	     


	Past Employer
	Street Address
	Phone

	     
	     
	     

	Name of Supervisor
	City / State / Zip
	Start date
	End date

	     
	     
	     
	     

	Position Held
	Reason for Leaving
	Ending Salary

	     
	     
	     

	Position Description / Type of Business

	     


Other Staffing/Temporary agencies for which you have worked:

	Staffing Company Name
	Company worked for at the service
	Supervisor’s Name

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Business References Provide the names, addresses, and phone numbers of two business references (other than relatives or personal friends) who have knowledge of your work experience and/or education.
	Name
	Phone Number and/or e-mail Address
	# Years Known
	Reference’s Occupation

	     
	     
	     
	     

	     
	     
	     
	     


PLEASE CHECK THOSE BOXES FOR WHICH YOU ARE SKILLED/QUALIFIED AND WILL BE WILLING TO PERFORM

	Apartments
	
	Food Service/Hospitality (cont.)
	
	Production
	
	Software

	 FORMCHECKBOX 
  Apt Maintenance (lead)
	
	 FORMCHECKBOX 
  Part Time
	
	 FORMCHECKBOX 
  Assembly
	
	 FORMCHECKBOX 
  Access

	 FORMCHECKBOX 
  Apt. Maintenance (assistant)
	
	 FORMCHECKBOX 
  Prep
	
	 FORMCHECKBOX 
  Brake Press
	
	 FORMCHECKBOX 
  Adobe 

	 FORMCHECKBOX 
  Apartment Leasing
	
	 FORMCHECKBOX 
  Runner
	
	 FORMCHECKBOX 
  Drill Press
	
	 FORMCHECKBOX 
  Excel

	 FORMCHECKBOX 
  Apartment Make-Ready
	
	 FORMCHECKBOX 
  Supervisor
	
	 FORMCHECKBOX 
  Food 
	
	 FORMCHECKBOX 
  J D Edwards

	 FORMCHECKBOX 
  Apt Porter / Groundskeeper
	
	 FORMCHECKBOX 
  TABC
	
	 FORMCHECKBOX 
  Material Handler
	
	 FORMCHECKBOX 
  Lotus Notes

	Drivers
	
	 FORMCHECKBOX 
  Wait staff
	
	 FORMCHECKBOX 
  Machine Operator
	
	 FORMCHECKBOX 
  Outlook

	 FORMCHECKBOX 
  Class A (CDL)
	
	General
	
	 FORMCHECKBOX 
  Plastic Molding
	
	 FORMCHECKBOX 
  Peachtree

	 FORMCHECKBOX 
  Class B
	
	 FORMCHECKBOX 
  Cleaning
	
	 FORMCHECKBOX 
  Punch Press
	
	 FORMCHECKBOX 
  PeopleSoft

	 FORMCHECKBOX 
  Bobtail (straight truck)
	
	 FORMCHECKBOX 
  Grounds Keeper
	
	 FORMCHECKBOX 
  Quality Control
	
	 FORMCHECKBOX 
  Power Point

	 FORMCHECKBOX 
  Class C
	
	 FORMCHECKBOX 
  Housekeeping
	
	 FORMCHECKBOX 
  Machine Set-Up
	
	 FORMCHECKBOX 
  QuickBooks

	 FORMCHECKBOX 
  Courier
	
	 FORMCHECKBOX 
  Landscaping
	
	Professional/Other
	
	 FORMCHECKBOX 
  SQL

	 FORMCHECKBOX 
  Delivery
	
	Management
	
	 FORMCHECKBOX 
  Degree
	
	 FORMCHECKBOX 
  Windows

	Electronics
	
	 FORMCHECKBOX 
  Credit/Collection
	
	 FORMCHECKBOX 
  Human Resources
	
	 FORMCHECKBOX 
  Word

	 FORMCHECKBOX 
  Blue Prints
	
	 FORMCHECKBOX 
  Hiring
	
	 FORMCHECKBOX 
  Loan officer
	
	Technical / IT

	 FORMCHECKBOX 
  Color Codes
	
	 FORMCHECKBOX 
  Inventory Control
	
	 FORMCHECKBOX 
  Mortgage lending
	
	 FORMCHECKBOX 
  Desktop Support

	 FORMCHECKBOX 
  Cable Assembly
	
	 FORMCHECKBOX 
  Manager Experience
	
	 FORMCHECKBOX 
  Pharmacist
	
	 FORMCHECKBOX 
  Help Desk

	 FORMCHECKBOX 
  Circuit Boards
	
	 FORMCHECKBOX 
  Purchasing
	
	 FORMCHECKBOX 
  Real Estate
	
	 FORMCHECKBOX 
  Network Administration

	 FORMCHECKBOX 
  Component ID
	
	 FORMCHECKBOX 
  Supervisor Experience
	
	 FORMCHECKBOX 
  Sales: Inside/Outside
	
	 FORMCHECKBOX 
  Other      

	 FORMCHECKBOX 
  Electronic Assembly
	
	 FORMCHECKBOX 
  Terminations
	
	 FORMCHECKBOX 
  Telemarketing
	
	 FORMCHECKBOX 
  Programming

	 FORMCHECKBOX 
  Quality Control
	
	 FORMCHECKBOX 
  Training
	
	 FORMCHECKBOX 
  Teller
	
	Warehouse / Logistics

	 FORMCHECKBOX 
  Re-working
	
	General Office
	
	Retail
	
	 FORMCHECKBOX 
  Forklift (OHSA certified)

	 FORMCHECKBOX 
  Repairs
	
	 FORMCHECKBOX 
  Accounting
	
	 FORMCHECKBOX 
  Cashier
	
	 FORMCHECKBOX 
  Forklift (sit-down)

	 FORMCHECKBOX 
  Schematics
	
	 FORMCHECKBOX 
  Administration
	
	 FORMCHECKBOX 
  Floor/Sales
	
	 FORMCHECKBOX 
  Forklift (stand up/cherry pkr)

	 FORMCHECKBOX 
  Soldering
	
	 FORMCHECKBOX 
  AP/AR
	
	 FORMCHECKBOX 
  Part-time
	
	 FORMCHECKBOX 
  General Labor

	 FORMCHECKBOX 
  Sub Assembly
	
	 FORMCHECKBOX 
  Call Center
	
	 FORMCHECKBOX 
  Receiving
	
	 FORMCHECKBOX 
  Inventory

	 FORMCHECKBOX 
  Surface Mount
	
	 FORMCHECKBOX 
  Collection
	
	 FORMCHECKBOX 
  Stocking
	
	 FORMCHECKBOX 
  Order Pulling

	 FORMCHECKBOX 
  Trouble Shooting
	
	 FORMCHECKBOX 
  Customer Service
	
	Skilled Trades
	
	 FORMCHECKBOX 
  Palletizing

	 FORMCHECKBOX 
  Technician
	
	 FORMCHECKBOX 
  Data Entry
	
	 FORMCHECKBOX 
  Auto Mechanic
	
	 FORMCHECKBOX 
  Part-time

	 FORMCHECKBOX 
  Thru-hole
	
	 FORMCHECKBOX 
  Filing
	
	 FORMCHECKBOX 
  Carpenter
	
	 FORMCHECKBOX 
  Shipping/Receiving

	Food Service/Hospitality
	
	 FORMCHECKBOX 
  General Ledger
	
	 FORMCHECKBOX 
  Diesel Mechanic
	
	 FORMCHECKBOX 
  Stocking

	 FORMCHECKBOX 
  Bartender
	
	 FORMCHECKBOX 
  Help Desk
	
	 FORMCHECKBOX 
  Electrician
	
	Other Skills

	 FORMCHECKBOX 
  Busser
	
	 FORMCHECKBOX 
  Multi Line Phones
	
	 FORMCHECKBOX 
  HVAC
	
	     

	 FORMCHECKBOX 
  Captain
	
	 FORMCHECKBOX 
  Posting
	
	 FORMCHECKBOX 
  Maintenance
	
	     

	 FORMCHECKBOX 
  Cashier
	
	 FORMCHECKBOX 
  Part-time
	
	 FORMCHECKBOX 
  Plumber
	
	(office use only)

	 FORMCHECKBOX 
  Catering
	
	 FORMCHECKBOX 
  Reconciliation
	
	 FORMCHECKBOX 
  Painter
	
	 FORMCHECKBOX 
  DAY

	 FORMCHECKBOX 
  Cook
	
	 FORMCHECKBOX 
  Reception
	
	 FORMCHECKBOX 
  Welder
	
	 FORMCHECKBOX 
  BAY

	 FORMCHECKBOX 
  Host
	
	Other
	
	
	
	 FORMCHECKBOX 
  DFW

	 FORMCHECKBOX 
  Housekeeping
	
	 FORMCHECKBOX 
  Bilingual
	
	
	
	 FORMCHECKBOX 
  DFW PARKING SVCS

	 FORMCHECKBOX 
  Line Server
	
	 FORMCHECKBOX 
  Will work in Dallas
	
	
	
	 FORMCHECKBOX 
  PCI/VAL

	
	
	
	
	
	
	 FORMCHECKBOX 
  NTTA


Please read the following carefully and indicate your agreement by signing below:

I authorize AllTex Staffing and Consulting, LLC, doing business as Abba Staffing and Consulting (“Abba”) to inquire of my personal, employment, and/or criminal history, and other related matters to the extent allowed by law as may be necessary in arriving at an employment decision.  I hereby release employers, schools, and persons from all liability in responding to inquiries in conjunction to my application.  I authorize and request all persons, schools, corporations, courts, law enforcement agencies, armed forces, employment commissions, and government agencies to release any and all information without restriction or qualification.  I authorize a photocopy or electronic copy of this release to be considered as effective and valid as the original.  All results will be proprietary and confidential and will not be provided to any parties other than the company or its legal representatives.  I am aware that I have the right to request the nature and scope of the results reported from the company hired to conduct the research (if any).  I voluntarily waive all recourse and release the requested parties from liability for complying with this request.  

I understand that Abba is committed to providing a Drug Free Workplace and am aware that Abba has a drug free workplace policy.  I understand that Abba may require a drug test upon application for employment, randomly, post accident, or for just cause.  I further understand that this test may be random or involve all people employed by Abba in a particular department or assignment.  My signature to this application acknowledges my consent and/or release to be personally tested by Abba and/or their designated medical/testing service.  I further understand and agree to Abba periodically testing its employees to ensure personnel do not report for assignment under the influence of illegal drugs or alcohol.  I understand failure to comply with such policy will make me ineligible for continued employment and is considered a voluntary quit. I understand Abba has the right to deduct from my pay any costs that may occur for pre-employment drug testing. 

Upon acceptance of an assignment with Abba, I agree to the following:  I will promptly report to my assignment as instructed until the assignment is terminated.  I will not leave the assignment without prior approval from both the client and Abba.  I also understand and agree that if I abandon the assigned job (leave without notifying Abba) I will accept minimum wage for that job for actual hours worked, and I understand it will be considered a voluntary quit.  Upon acceptance of each new assignment, I will follow the directions and perform the job duties as explained to me and understand that refusal to do so may result in termination.  I will be professional and courteous at all times.  I will wear appropriate work attire according to the work environment of each assignment and will comply with the client’s policies and procedures to the extent I am made aware of them. I will notify Abba if I report to an assignment and the job duties are different from what I was told.  I will address all problems and concerns with Abba, and I understand that Abba will communicate with the client for me.  If I am late or absent for an assignment, I will notify Abba prior to my assigned start time.  I understand that I will have a number in which contact can be made 24 hours a day and if I do not show up for work and do not call to notify Abba, I will be considered to have abandoned my job, which may result in disciplinary action up to and including termination.  I will notify Abba of my availability as soon as my assignment ends and make contact with the office on at least a weekly basis.  I understand that failure to do so will be considered a voluntary quit and I may be disqualified from receiving unemployment benefits.  I understand that the assignments vary in length and are subject to termination at any time without notice.  I understand that I will not be paid until I present a completed and accurate timesheet that has been signed by both the client and me.  My signature attests that I have completed my assignment and no accident or injury was sustained while working on the assignment.  I also understand that any falsification of company timesheets will result in immediate termination.  I understand that timesheets may be submitted to the Abba office in person or by fax or other electronic means.  I understand that I may choose to receive my pay via direct deposit (at no cost) or via a “PayCard” (a nominal monthly fee that was $2.95 as of 7/1/09) and that Abba does not issue paper paychecks in its normal course of business.. I will notify Abba in writing of any changes to my address, phone number, or any other information affecting my availability.  I understand that I am employed by Abba, not by the client, and that I am not eligible to participate in any client profit sharing, pension, welfare benefits, bonus or other compensation or benefit plans.  I will never discuss pay rates or any other business information with either the client or co-workers.  I will notify Abba if any client offers me direct employment.  I will always make Abba aware of any discrimination, sexual harassment, or any other problems I may experience on assignment. I will notify Abba of any on the job accident or injury immediately, and will report any unsafe conditions at the client site to Abba immediately.  I understand it is my responsibility to ensure an injury report is filled out immediately on any injury or accident, regardless of severity.
I understand I am not to be entrusted with care, custody or control of unattended premises, cash, negotiables, valuables, securities, credit cards, check-writing materials, confidential or trade secret information, or other valuables, nor am I authorized to travel off-site or operate machinery or motor vehicles for business purposes or while otherwise on duty without prior written permission from Abba. Under no circumstance will I conduct client’s business in my personal vehicle, nor utilize any other asset I own or control (other than employee’s personal clothing and related personal articles such as gloves, glasses, etc. that are customarily provided by an employee in fulfilling his/her duties). I agree that any items of value (uniforms, security badges, etc.) assigned to me during an assignment which are not returned prior to the next payday will be withheld from said paycheck, and that I may be taken off direct deposit until such company or client property is returned to the Abba Staffing office.
WAGE OVERPAYMENT / UNDERPAYMENT POLICY

The Company takes all reasonable steps to ensure that employees receive the correct amount of pay in each paycheck and that employees are paid promptly on the scheduled paydays. In the unlikely event that there is an error in the amount of pay, the employee should promptly bring the discrepancy to the attention of the General Manager or Payroll Manager so that corrections can be made as quickly as possible. If the employee has been underpaid, the Company will pay the employee the difference as soon as possible. If the employee has been paid in excess of what he or she has earned, the employee will need to return the overpayment to the Company as soon as possible. No employee is entitled to retain any pay in excess of the amount he or she has earned according to the agreed-upon rate of pay. If a wage overpayment occurs, the overpayment will be regarded as an advance of future wages payable and will be deducted in whole or in part from the next available paycheck(s) until the overpaid amount has been fully repaid. Each employee will be expected to sign a wage deduction authorization agreement authorizing such a deduction. We ask that employees realize that pay errors are not intentional and that employees be understanding if such an event occurs.

I have read the above standards and policies of Abba and, by signing below, agree to abide by them.  I understand that the quality of my work allows me continued consideration for assignments.

	
	
	

	Applicant Signature
	
	Date

	
	
	

	Print Name
	
	


Last Name: 				First name: 			Date: 			Title:				





�








